NTUE Overseas Business Trip Application Form
Ref. (To be filled in by the International Division):                       Date of Application:DD MM YYYY
	Name of Applicant
	
	Title
	
	E-mail
	

	Department/Unit
	
	Telephone
	

	Purpose of Overseas Trip
(Please tick)
	□Leading a team for overseas contest □Academic Exchange □Observation □Visitation □Internship
□Exhibition/Performance □Off-site Training □Other (Please give details):                      
Number of students participating in overseas trip:□0 - 14 students □15 or more

	Name of Project
	

	Date of Trip
	From DD MM YYY to DD MM, Total Number of Days: 

	Location and Organization of Overseas Visit
	1.

	
	2.

	Participating Personnel
	Name
	Title
	Department/Unit

	
	
	
	

	
	
	
	

	Applying for Subsidy under the Guideline
	□TW$10,000 (within Asia) □TW$20,000 (Outside Asia)
Total Participants:      people, totaling amount: TW$               only.

	Application Supplementary Documentation (Please tick off)
	□ Electronic file of this Form in Word format. (Email to acrd@tea.ntue.edu.tw)
□ Planned Schedule of Overseas Business Trip □Visitation Plan
□Proof of overseas business trip order
□Invitation from receiving party or relevant documentation to proof the invitation.

	Result of Review
(To be filled in after review)
	Subsidy Approved:TW$                  dollars.

	Applicant
	Head of Department
	Head of College/Office/Center

	
	
	


Date of Receipt by the Division of International Affairs, the Office of R&D Department:
National Taipei University of Education
Planned Overseas Business Trip Schedule
	Project Name
	

	Duration of Trip
	Estimated from DD MM YYYY to DD MM YYYY, a total of　　　days

	Dates
	Foreign Organizations Involved
	Work Description
	Remarks

	MM
	DD
	Location
	Name
	Contact
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Expected Outcome
	



